Just Forests – January 2009
Child Protection Guidelines
To ensure the quality and safety of our work when working with young people Just Forests has adopted the following guidelines.

As far as is reasonably practicable, Just Forests staff will ensure that the following guidelines are observed:

· In our behaviour and by our attitude towards young people we will respect the rights, dignity and worth of every young person.

· Just Forests will ensure the organisation’s staff is fully briefed and aware of child protection issues.

· Before any work is conducted with young people where Just Forests is the lead agency an appropriate risk assessment will be completed, for example, when the Wood of Life exhibition is in Education Centres and Public Libraries the relevant personnel will be consulted. 

· When working in schools the relevant people will be consulted on normal school practice regarding outside agencies working with students.

· If for any reason a young person or group of young people is/are working in any Just Forests office appropriate measures will be taken to ensure a parent/guardian or teacher is notified.

· As appropriate, parental, school or youth group consent will be obtained before organising activities for young people including, where practicable, information re special medical needs or dietary requirements.

· Keep a record or have access to a record of the names, addresses and contact numbers of the parents/guardians of young people involved in Just Forests projects.

· Take care to ensure that adequate and appropriate supervision is in place before organising youth activities.

· Ensure that every activity conducted is covered under public liability insurance.

· Take care to ensure that the buildings and/or facilities used for activities with young people are suitable, safe and secure.

· Residential activities, study visits and trips require careful advance planning and a proportionate number of staff to provide supervision. Particular attention should be taken to ensure that the appropriate levels of privacy are respected when young people are away from home. 

· There must be adequate and gender based supervision for boys and girls. Arrangements and procedures must be put in place to ensure that supervision is provided, rules and boundaries are made known to the young people involved, and those who have special needs should be accommodated where possible.

· Just Forests personnel will maintain appropriate boundaries when dealing with young people and will also ensure their own protection in this regard. 
· Just Forests personnel will respect the physical integrity of children and young people; this should not preclude normal expressions of warmth or happiness provided that they are acceptable to all parties concerned.

· Adults must not be alone in dormitories or bedrooms in which children are sleeping. 

· Staff should be sensitive to the potential risk to personal safety and false allegation that may arise when they meet alone with a young person in a room. Where it is feasible they should consider leaving the door slightly ajar or informing another colleague that they will be alone in the room with the individual in question. It is recommended that each organisation/group develop a positive attitude among young people that respects the personal space, safety and privacy of their peers.

· Comments and jokes of a sexual nature which may give offence or which could be interpreted as inappropriate are to be avoided.

· Just Forests personnel will not give lifts in cars to individual young people.

· Just Forests personnel will follow an agreed Code of Discipline when dealing with disruptive behaviour; children and young people benefit from appropriate boundaries and a clearly understood code of discipline; corporal punishment of children is not permitted in any circumstances.
· Due to the nature of our work we recognise that young people working with us may be exposed to emotionally traumatic situations and we will endeavour to offer appropriate support where necessary.
